SCHOOL LETTERHEAD

Date

Student Name

Address

City, St Zip


Re: Graduation from ______High School per AB 167

Dear John Doe,

 This is to notify you that ABC School District has reviewed your transcript and its local graduation requirements.  Based on the courses you have completed to date and the remaining courses required to meet the District’s additional graduation requirements, we have determined that you are not reasonably able to complete the additional requirements by June ____, 20____, in time to graduate. As such, pending the passing of your current classes, you will be awarded a diploma in accordance with AB 167.  

Under the mandates of AB 167, and in accordance with Education Code section 51225.3(c), we are also writing to notify you that exempting you from the District’s additional graduation requirements, will affect your ability to gain admission to a postsecondary educational institution.  In order to meet the admission requirements for the California State University or University of California campuses, specific college preparatory courses are required for freshman admission, which are much more extensive and rigorous than the state’s minimum graduation requirements.   For additional information about admission requirements, please see CaliforniaColleges.edu.     If you have questions or would like to further discuss these requirements, please contact ______________ at ____________.   

Additional information about transfer opportunities available through the California Community Colleges can be found at CaliforniaColleges.edu (http://www.california colleges.edu/).   

I have also forwarded a copy of this letter to the person holding your education rights.  If you need assistance accessing the above website or have any additional questions, please feel free to call me at 555-555-5555.   

Sincerely, 

Jane Principal

ABC School District

cc: ________, Holder of Educational Rights

